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In the ICI World of Journals database it is possible to publish information regarding a journal and content of each issue – metadata and full 

content of articles in PDF.  The system allows you to add issues in two ways: 

 Mass import of data via XML files, 

 Manual adding of metadata of articles. 
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A publication can be considered as complete if consists of: 

• title, 

• abstract, 

• keywords (minimum 3), 

• bibliography (minimum 3), 

• authors (name, surname, affiliation). 

 

Requiredness of fields depends on the chosen type of article. For more information regarding mandatory fields, please go to the „Issues 

and Contents” or „Monitoring of completeness of publications” on page 26. 

 

Should you have any questions please do not hesitate to contact us. 

We are at your disposal from Monday to Friday at 08:00 – 16:00 

Phone +48 22 487 53 93  

e-mail: journals@indexcopernicus.com.  

Index Copernicus International 

 

 

 

 

mailto:journals@indexcopernicus.com


 

4 
 

1. Import of issues via XML 

To add articles via XML please select the “Issues and contents import” tab available in the menu on the right. Next, select a journal from 

a drop-down list and an XML format necessary to import publications. Finally, please choose a proper file from the computer and click 

“Import”. 

Our system accepts files in three formats: 

▪ (ICI) Index Copernicus, 

• Pol-index, 

• OJS (version 2.x and 3.x). 
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Attention! 

• Imported XML file should be the same as requirements described in the XSD file (XML Schema Definition). On the Internet, there 

are numerous free-of-charge programs that allow its users to validate such files. Further tips on how to convert and validate the files 

can be found in section “Handy links” on page 17. 

• Data in the XML file need to be the same as data added to the journal passport (i.e. ISSN, languages of publications). The list of 

necessary elements of the XML file is in “detailed documentation of the import scheme” and in the section “Frequently asked 

questions” on page 9. 
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In the table “Import history” please find information about all statuses of imports: 

• Waiting – the file has been added to the line but awaits processing 

• Processing – the file is being processed 

• Partially done* –the file has been partially imported; some objects in the XML file are omitted 

• Done – all objects in the XML file are successfully imported 

• Error* – the XML file has not been imported; please edit your file and import it again 

To check details of import, please choose “Show”. 

*More information about „Partially done” and „Error” can be found in the “Frequently asked questions” section. 
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After successful (finished) import of files in fields “Imported issues” and  “Imported articles” please find added to the system publications. 

The button “Show” will lead to the given article in the journal passport. 
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If the import is partially finished or an error appears during import, in section “Import messages” information causing the error as well as its 

location (line and column in the XML file) appear. 

 

Attention! 

• To successfully finalize the import, the file needs to be the same as requirements of the system. Please first edit the XML file (fix it 

according to the error that appears in “Import messages”) and delete the already imported data, before you import the corrected 

XML. Explanation of the most frequent errors is in section “Frequently asked questions”. 

• If the problem concerns a few articles, please try to manually add their metadata. This can be done in the “Issues and Contents” tab 

available in the menu on the right. 
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1.1. Frequently asked questions 

a) What type of XML can I add? 

The XML file should be the same as requirements described in the XSD file (XML Schema Definition) available to download in the “Issues 

and contents import” tab. Our system accepts files in three formats: 

▪ (ICI) Index Copernicus, 

▪ Pol-index, 

▪ OJS (version 2.x and 3.x). 

 

b) How should the XML file be saved? 

The XML file should be saved in a tree structure of the UTF-8 encoding. The example of XML is available to download in the “Issues and 

contents” tab. In section “Handy links” please also can find information about the free of charge online program used mainly to format 

the XML in the tree structure (https://www.freeformatter.com/xml-formatter.html). 

 

c) Where can I find the detailed documentation of the import scheme of the XML file? 

The detailed documentation of the import scheme is available to download in the “Issues and contents” tab. 

 

d) Are there any limits of symbols that cannot be exceeded in each field? 

Yes, each element is limited with a specified number of symbols that cannot be exceeded. 

 

https://www.freeformatter.com/xml-formatter.html
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e) How should the DOI of each element be saved in the XML file? 

The DOI number should consist of only suffix and prefix. For instance: <doi>10.5604/01.3001.0014.1320</doi> 

 

f) What language codes should be used in the XML file? 

The language code of publication should consist of two letters in accordance to the ISO 639-1 codes. 

 

g) In what way importer matches the data from the XML file with the proper scientific journal?  

The importer links the XML file thanks to previously added ISSN of the journal. Due to this fact, please make sure that in the XML file and in the 

journal passport there are the same ISSNs. 

 

h) What information about articles (metadata) can be imported to the system? 

The structure of the XML file allows Editorial Offices to import: 

• Issue 

o Number, 

o Volume, 

o Year, 

o The date of publication, 

o The date from the cover, 

o URL address of the cover in a graphic format, 

o The number of articles. 
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• Article 

o Abstract/Summary, 

o Keywords, 

o Pages (from-to), 

o The type of article, 

o DOI number, 

o The language of publication, 

o URL address to PDF version, 

o Scientific field / area / discipline, 

o The date of submission of manuscript, 

o The date of acceptance of manuscript, 

o The date of publication of manuscript, 

o CC License, 

o External identifiers. 

• Author 

o Role, 

o Name, 

o Second name, 

o Surname, 
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o Affiliation, 

o Country, 

o e-mail, 

o ORCID number, 

o Position number. 

• References 

o Reference position, 

o Reference Content, 

o Number DOI of reference. 

 

i) Is it possible to import PDF file along with metadata of articles?  

Currently, it is possible to import a PDF file along with metadata of article only via import of XML file in the ICI (Index Copernicus) format. 

 

j) What types of articles can be imported via an XML file? 

Via the XML file it is possible to import these types of articles:  

• Original article  

• Review article 

• Short communication 

• Commentary on the law 

• Scientific review 
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• Guidelines 

• Popular science article 

• Other noncitable 

• Other citable 

• Case study 

 

k) What types of authors can be imported via an XML file? 

Via the XML you can import data about these types of authors: 

• Lead author 

• Author 

• A person responsible for research project 

• A person responsible for research execution 

• A person responsible for statistical analysis 

• A person responsible for data interpretation 

• A person responsible for manuscript preparation 

• A person responsible for literature overview 

• A person responsible for research funding 
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l) What do the statuses of imports mean? 

• Waiting – the file has been added to the line but awaits processing 

• Processing – the file is being processed 

• Partially done – the file has been partially imported; some objects in the XML file are omitted 

• Done – all objects in the XML file are successfully imported 

• Error – the XML file has not been imported; please edit your file and import it again 

 

m) In what way can I check the reason for the partially done import?  

To see what is the reason of the „partially done” status of the import of XML file please first go to „Issues and Contents Import” then 

to the section “Import history” and select “Show”. The system will show in the “Import Messages” section information about the error 

and a short comment. 

The most frequent reasons of “partially done” import statuses are: 

• Wrong language versions of article in the XML file – in the XML file, there is a language version code of the article that has not been 

declared in the journal passport, section “language of publications”, 

• An already existing external identifier of publication – in the XML file, there is an identifier of the article that has been already used 

by a different journal (e.g. PubMed ID), 

• An already existing DOI number of a publication – in the XML file, there is a DOI number that has been already registered in the 

system. 
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n) How can I add articles that were omitted during import of the XML file (status „partially done”)? 

Articles that have been omitted during the import can be added manually, one by one. To do it, please select one of the issues from the 

“Issues and contents” tab or again import files in the “Issues and contents import” tab. Before the next import of the XML file, first it is 

compulsory to delete the already imported data, otherwise, the already added data will be saved twice. 

 

o) How can I know the reason of the XML file import failure? 

To know the reason of the XML file import failure in the “Issues and contents import” in section “History Import” next to the chosen file 

please select “Show”. Next, in the section “Import messages”, the system will display information about the category of error along with 

its exact location (line and column in the XML file). 

The most frequent reasons of errors are: 

• Value '0030-6657X' is not facet-valid with respect to pattern '\d{4}-?\d{3}[\dX]' – in the XML file there is a wrong ISSN. The ISSN 

number should consist of 8 symbols separated with a sign "-", for example “0030-6657” 

• ISSN does not belong to this journal: 2137-420X – in the XML file the ISSN is not the same as the one declared in the journal passport  

• Wrong language code: eng – in the XML file there is a wrong language code. The correct code is “en” 

• Value 'ARTYKUŁ ORYGINALNY' is not facet-valid with respect to enumeration '[ORIGINAL_ARTICLE, REVIEW_ARTICLE, 

SHORT_COMMUNICATION, COMMENTARY_ON_THE_LAW, SCIENTIFIC_REVIEW, GUIDELINES, POPULAR_SCIENCE_ARTICLE, 

OTHERS_NONCITABLE, OTHERS_CITABLE, CASE_STUDY]'. It must be a value from the enumeration. – in the XML file there is 

a wrongly written type of article. The correct way to write this type of article is “ORIGINAL_ARTICLE” 

• 'four' is not a valid value for 'integer'. – this value should be written as a number. The correct way to write it is “4” 
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• Value 'AUTHORR' is not facet-valid with respect to enumeration '[LEAD_AUTHOR, AUTHOR, RESEARCH_PROJECT, 

RESEARCH_EXECUTION, STATISTICAL_ANALYSIS, DATA_INTERPRETATION, MANUSCRIPT_PREPARATION, LITERATURE_OVERVIEW, 

RESEARCH_FUNDING]'. It must be a value from the enumeration. – in the XML file, the author is wrongly entered. The correct way 

to enter the author is “AUTHOR” 

• Value '0000-0000-0000-0000' is not facet-valid with respect to pattern 'https?://orcid.org/[0-9]{4}-[0-9]{4}-[0-9]{4}-[0-9]{3}[X0-

9]{1}' for type '#AnonType_ORCIDauthorauthorsarticleissueici-import'. – in the XML file the author’s ORCID is wrongly entered. The 

correct way to write the ORCID number is “https://orcid.org/0000-0000-0000-0000” 
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1.2. Handy links 

Below please find the list of websites where some helpful tools can be found. 

 

a) Formating of an XML file in a tree structure – https://www.freeformatter.com/xml-formatter.html 

• The user can format the XML file in a tree structure. The correct formatting of the XML file helps to localize the line in which 

an error appears. 

• In field „Option 1” plese add the XML file, next in „Option 2” please select the method of identations of documents (space 

or tab key). To get the formatted XML file, please select one of the two “Format XML” or “Format XML in new window”. 

Next, please create a new XML file with the UTF-8 encoding, then paste the previously copied content and save changes. 

 

b) XML file validation against XSD – https://www.freeformatter.com/xml-validator-xsd.html 

• The user can validate the XML file before importing it to the system. In case of wrong validation, the user receives a list of 

errors that should be corrected. 

• In field “XML Input” please add XML file in “XSD Input” please add XSD file. 

• Please choose “Validate XML” to get the results of validation. In case of no errors, the user receives a positive comment on 

a green background. Otherwise, the user receives the list of erros along with their locations. 

 

 

c) Generating a sample XML file from an XSD file – http://xsd2xml.com/ 

https://www.freeformatter.com/xml-formatter.html
https://www.freeformatter.com/xml-validator-xsd.html
http://xsd2xml.com/
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• The user can generate a sample XML file based on the provided XSD file. The page automatically generates the sample XML 

file schema filling it with random data that the user can then change to the target. 

• In the "XSD schema" window, paste the contents of the XSD file, then click the "Generate XML sample" button. 

 

d) Tutorial - a small course on the construction of XML files – https://www.w3schools.com/xml/ 

• To go to the next lessons, select the green button "Next"  

 

 

 

 

 

 

 

 

 

 

https://www.w3schools.com/xml/
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2. Editing of issues and manual insertion of articles 

In order to edit already added information about the content of published editions or to add new articles individually (manually) go to the 

"Issues and contents" tab available in the menu on the left. Next: 

• To add a new issue and new articles please select “Add new issue”, 

• To edit information about the issue (number, volume, the date of publication) please select “Edit”, 

• To edit already added articles or add new articles to the issue, please select “Articles”. 
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2.1. Adding a new issue 

Please fill in the form and select “Add”. 

 

 

Attention! 

• If you do not want articles to be publicly 

available in your journal passport, turn off their 

“Visibility”. 

• The maximum width of the cover is 200px. 

If the cover is too big, you can reduce its size 

e.g. in Paint. 
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2.2. Adding a new article 

After choosing an issue please click “Add new article”.  

Attention! 

When the user tries to add a new article, the message shown in the image 

may appear. To complete the publication languages in the journal form 

(i.e. its Passport form), go to the "My journals" tab and select "Edit".  
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Fill in a form according to the description of fields. 

 

Attention! 

• The number of necessary fields depends on the type of 

declared article. For more information, please go to page 26 

“Monitoring of completeness of publications”. 

•  If the language of the article is not displayed on the drop-

down list, go to the journal passport edition and complete the 

language versions. 
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• For the correct spelling of keywords, each item 

should be entered as a separate tag. 

 

 

 

Specify the scientific disciplines 

covered by the article, and to 

enter information about the 

authors, select "Add authors".  

 

 

 



 

24 
 

 

Attention! 

Entering: 

• name, 

• surname, 

• univeristy/institute name 

is mandatory. 
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2.3. Adding bibliography 

Bibliography can be added in two ways: 

• Individually  – please enter the number of reference in the „Item” and its content in „Contents” or 

• All at once – please enter all references at once in the field below.  

In the second instance, each reference should be numbered and begin in a new line. 

 

 

 

 

 

 

 

 

 

Remember to save your changes, click „Save”. 
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3. Monitoring of completeness of publications 

Information regarding the completeness of publications can be found in three places in the system: 

• In the “My journals” tab, 

• In  the “Issues and Contents” tab on the list of issues, 

• In  the “Issues and Contents” tab on the list of articles. 

The data used to verify the completeness of publications come from the ICI Journals Master List survey for 2020, from the "Stability" section. The 

number of articles added to the journal passport should be equal as the number declared in the evaluation survey. 
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3.1. “My journals” tab 

In the section „Passport completeness” can be found: 

• Information about a journal (profile), 

• Added metadata of articles published 2017-2020, 

• Added full content of articles published in 2017-2020 in PDF. 

The symbol „??%/??” suggests that the ICI Journals Master List survey for 2020 is not sent. The values „68% (11/16)” inform that 11 

out of 16 declared publications from 2017-2020 added all metadata. 
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3.2. “Issues and Contents” tab – the list of issues 

On the list of issues, a completeness of each issue is presented. The number of added articles to the issue from a given year as well as the 

number of complete articles should be the same with the number of declared articles in the evaluation survey. 

The picture below shows that issues published in 2020 and 2018 require more data, while the content of issue published in 2019 is complete. 
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3.1. “Issues and Contents” tab – the list of articles  

On the list of issues a completeness of each publication is presented. In field „Content” there are symbols of each elements necessary to 

add the whole article correctly. These are: 

• T – Title, 

• S – Summary, 

• K – Keywords (minimum 3 keywords), 

• B – Bibliography (minimum 3 references), 

• A – Authors, i.e. name and surname, affiliation. 
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The number of necessary fields depends on the declared type of article. Below, please find possible types of articles along with their 

requirements of metadata. 

Other information that can be declared in each article (dates of receipt/approval, scientific disciplines or access to full content) are 

additional. 

No. Type of article Title Summary Keywords Bibliography Authors 

1 Original article ✓  ✓  ✓  ✓  ✓  

2 Review article ✓  ✓  ✓  ✓  ✓  

3 Short communication ✓    ✓  ✓  

4 Commentary on the law ✓    ✓  ✓  

5 Scientific review ✓     ✓  

6 Guidelines ✓  ✓  ✓  ✓  ✓  

7 Popular science article ✓     ✓  

8 Other noncitable  ✓     ✓  

9 Other citable ✓  ✓  ✓  ✓  ✓  

10 Case study ✓  ✓   ✓  ✓  


